GGA Super Fund Tax Kit – 2010

Hello!!   

This is a kit we’ve designed to enable us to complete your work as quickly and efficiently as we can, by ensuring we have all the information we need right in front of us. This also avoids delays with having to follow up on missing or incomplete information.
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For this reason, we kindly ask that you gather everything together before you send or bring in your information to us (including any individual tax returns that you require completed, as well as any businesses, companies or trusts). If we do not have everything we need, unfortunately we will be unable to start your work and you may incur a fee.
We appreciate and thank you in advance for the valuable time taken to complete our tax kit, in order for us to get you the best possible result for your tax return/s. We would also like to take this opportunity to thank you for choosing the team here at Gatherum-Goss & Associates. We are certain you will find our staff very keen and helpful, and always willing to go to an extra effort to make you feel welcome.
Of course, if you do have any questions regarding the audit process, or if you need clarification on any of the exact documents we require, please feel free to contact the accountant you deal with at our office or Administration. Robyn or Karen are more than happy to assist you, and are contactable on:
03 8813 0162, or alternatively, via email: admin@gatherumgoss.com
Our Fees
The cost of getting your Superannuation Fund income tax return completed varies greatly, as our fees are dependant upon the complexity of the work involved, and how well-kept your records are. Great records will allow us to keep our fees as low as possible, but please expect a minimum fee of $1200 for the accounting requirements for your Superannuation Fund.
There is also an additional cost for the audit of your Superannuation Fund, which will be $605.00.

Reminder: Our policy is payment immediately on receipt of our invoice.
Expectations

What you can expect from us...

· To be treated with honesty, politeness and integrity.
· Open communication, at no extra costs to you, so that we can help you make the right decisions.
· That we will help you in every way we can, including:
- 
reducing your tax;
-  
keeping our fees as low as possible; and
-  
finding the right structure for your investments.
· That we will finalise your tax return/s as quickly as we can (usually within 4-8 weeks but it may be a little longer in busier times).
· That we will promptly return your phone calls and/or emails on the same day we receive them wherever possible.
What we expect from you...

· To be treated with honesty, politeness and integrity. You will get the best out of us if we are treated this way.
· That you do everything you can to provide us with the information we need to look after you properly.
· That you respect the time and care taken to complete your tax return/s, and show your appreciation by paying our account in a timely fashion.
· That we complete all returns within your family group. This includes all company, trust, spouse returns.

Auditing

When preparing the Income Tax Return for a Superannuation Fund, it is a legal requirement that we satisfy the strict audit requirements of the Australian Taxation Office. To do this, a qualified and independent auditor must perform an audit of the Superannuation Fund each year.
As we do not perform audits ourselves at Gatherum-Goss & Associates, we will send the information on your behalf to our preferred auditor, Noel Mannix of Paris Consulting.
Upon completion of the audit, you will be provided with a detailed report, that you will need to sign and return to us. Once the audit has been completed, and all fees paid for, we will then be able to lodge the tax return for you.
We are sure you can appreciate that any auditing process can be quite stringent, and therefore it is essential we have all the information from you that is required for the audit at the same time we are completing your tax return. If we do not have all of this information we cannot complete the tax return, or the audit.
Please help us provide the most efficient service, by providing us with the following information…

Tax File Number: ……/……/……
ABN: 


Name of the Fund

Address: 

Telephone: (H) 
 (W)
 (M)


Email: 


	Attached

	· Funds Investment Strategy
This is usually created when the Fund becomes operational, but if you do not have one we can provide some examples, if necessary.
	Yes/No/NA

	· Superannuation Deed and Amendments
If you have not already supplied this to us.
	Yes/No/NA

	· Trustee Consent to Act as Trustee
If you have not already supplied this to us.
	Yes/No/NA

	· Audited figures from previous year, including Audit Report
If we did not complete them & do not have a copy already on file.
	Yes/No/NA

	· A copy of the last Annual Return
Only where the Trustee is a Company and we do not maintain it.
	Yes/No/NA

	· Copies of MYOB/Quickbooks or other electronic records
For the 2009 year.
	Yes/No/NA

	· Copies of bank statements for all bank accounts

Including E-Trade or Comsec accounts, for the whole year.
	Yes/No/NA

	· Confirmation of Investments

This includes copies of contracts (or similar) for any assets purchased or sold, including shares.
	Yes/No/NA

	· Confirmation of Income
Such as dividends, letter from your employer/s, confirmation of sale of assets etc.
	Yes/No/NA

	· Any relevant ETP statement/s
Where the fund receives a rollover.
	Yes/No/NA

	Other information:
	

	
	

	
	


As Super Funds have different reporting requirements to other entities we need copies of all relevant documents, not just a summary as for your personal or trust returns. We will be unable to complete the returns without this documentation.
By signing this document you confirm that you believe that you can prove the expenses that you wish to claim in your tax return; and that you understand that you could be fined for lodging a false tax return.
Dated the …….… day of ………………………20……
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